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The writing book


adjective                 adj. صفة               


adverb                     adv.   حال             


noun                        n.                اسم    


pronoun                  pron.   ضمير           


preposition             prep         حرف جر 


phrase                   phr. عبارة               


verb                       v.   فعل                   


transitive verb       vt             فعل متعدي 


Intransitive verb   vi          فعل لازم      


East                      E   الشرق                 


West                     W  الغرب                 


North                    N     الشمال              


South                    S  الجنوب                 


United States of America      USA 


United Kingdom   المملكة المتحدة  UK 


Kingdom of Saudi Arabia      KSA


Street                  St.        شارع             


Road               Rd                       طريق 


The first      the second      the third 


   1st                   2nd                 3rd 


  21st                 22nd                23rd 


The fourth ...the twentieth   4th – 20th 


Measures المقاييس و المكاييل 


metre   centimetre       kilometer 


  m             cm                  km   


gram       kilogram         litre   


   g              kg                 l    


Sat      Sun     Mon    Tues    Wed   


Thurs     Fri  أيام الأسبوع        





Important symbols 


$              American dollar دولار أمريكي   


£              pound sterling جنيه إسترليني    


€               Euro   يورو                           


°C            degree centigrade درجة مئوية 


°F          degree Fahrenheitفهرنهيتية  =


%            percent بالمائة                         


&           and                                  و


*****************************


Important Abbreviations :- 


For example        e.g.  على سبيل المثال      


And so on            etc.       إلى آخره          


That is                  i.e.   مما يعني             


In the morning     a.m.  صباحا              


In the evening     p.m. مساء                  


number                  no. رقم                  


more abbreviations :- اختصارات أخرى  


western calendar       AD التقويم الميلادي  


Islamic calendar        AHالتقويم الهجري   


kilometer per hour     kph كيلومتر لكل ساعة 


Please note                N.B.  ملحوظة       


all correct                  O.K. على ما يرام    


please turn over        P.T.O.اقلب الصفحة 


telephone                   tel تليفون               


square metre             m   متر مربع           اختلافات بريطانية امريكية


British                      American 


practise                   practice   يمارس      


tyre                         tire     إطار              


cheque                    check   شيك             


 programme           program برنامج          














 





British and American spelling


British                        American 


   our                                 or


colour                            color 


favourite                      favorite 


labourer                      laborer 


***************************


    tre                                ter


metre                              meter 


liter                                liter 


centre                           center 


التضعيف 


travelled                   traveled 


fuelled                      fueled 


controlling               controlling   


British and American words


curtain         ستائر                 drapes 


flat              شقة                    apartment 


film               فيلم                  movie 


garden    حديقة                      yard 


lorry             شاحنة                truck 


petrol            بنزين                gas     


tap                صنبور              faucet 


autumn         الخريف             fall 


lift               مصعد                elevator 


tin                  علبة                can   


toilet               حمام               bathroom 


trousers          بنطلون            pants 


ground floor   طابق الارضي  first floor 


first floor الطابق الأول        second floor 


chips  شرائح البطاطس         French fries


 








Unit Three 


tribe قبيلة     �   tribal  قبلي        


generous كريم � generosityكرم   


modern حديث �  modernization


sad  حزين        � sadly بحزن      


immediateفوري �immediately


Unit Four 


pollute يلوث  �pollution تلوث    


co-operate �co-operationتعاون 


prepare    يعد�preparation إعداد 


science علوم �scientificعلمي     


survive يحيا�survivalالبقاء حيا    


Unit Five 


decorate يزين�decorationتزيين 


slantيميل       �slanted  مائل          


west غرب     � western غربي   


certain متأكد   �certainly بالتأكيد 


Unit Six 


expandيوسع  � expansionتوسعة 


Particularخاص�particularlyخصوصا


Add يضيف  � addition إضافة     


ventilate يهوي  �ventilation تهوية 


جمع شاذ :- لازم حفظه 


man       �      men 


woman   �     women 


child       �     children  


foot        �     feet 


tooth       �    teeth 


fish          �   fish   


sheep       �   sheep 
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Unit Five 


script    � writing   خط             


form     �  kind    شكل / نوع      


art        �  skill مهارة / فن          


stress   �  emphasize يؤكد على  


explain  � illustrate يفسر           


Unit Six


room       � space  مساحة         


not at all �you're welcome عفوا  


normal    � ordinary  عادي       


worshipper � praying  مصلي   


extend        � expand  يوسع     


extension  �  expansion  توسعة 


latest          � newest   أحدث     


******************************


المشتقات 


novel  رواية   �  novelist روائي  


kind    عطوف �  kindness عطف 


Alone  بمفرده �   lonely  وحيد child طفل     � childhood طفولة 


individual  �individually فردي 


educate  يعلم �education تعليم 


Unit Two 


private خاص  � privately خاص 


society مجتمع  �social اجتماعي  


found يؤسس�foundation تأسيس 


found يؤسس� founded أسس     


locate يقع في � location موقع    


locate يقع في � located يوجد في  































































































المترادفات 


Unit One


writer                       author   مؤلف  


fictional  �       made up خيالي  


strict      �       hard   صلب      


career    �       job   وظيفة       


wealthy  �      rich ثري           


lonely    � without friends وحيد 


Unit Two


keep on   �   continue يستمر    


keen on  � interested in مهتم بـ


consider  � think about يفكر في 


grades     � marks     درجات     


establish  � found    يؤسس      


about to   � soon   على وشك أن 


Unit Three


display    � show  يعرض          


generous  � give freely  كريم    


fond of   � love / like يحب     


grandsons�grandchildrenأحفاد  


schedule   � timetable  جدول    subject    � citizen مواطن         


meeting � people talking اجتماع 


entire        �whole  كاملا          


Unit Four 


Challenge �work hard يتحدى   


 Adapt  �change to match يتكيف          


Benefit  �  help يفيد / فائدة                


people �human beings الإنسان 


best wishes�all the best تمنياتي   explore    �discover يستكشف 













































































و إذا بدأ السؤال بكلمة استفهام نربط بها بدلا من if 


When did Dickens write the novel ?"


He asked when D. had written the novel . 


******************************


1- If � ماضي بسيط � would + inf. 


اذا وجدت كلمة if  في جملة , ابحث عن would   فإن لم تجدها فهي الناقصة و ان وجدتها ضع الفعل الاخر في التصريف الثاني 


If you studied hard , you ( pass ) the test. 


                                       would pass 


if he( buy ) a car ,he would drive work . 


         bought 


2- If  � ( be ) � would + inf. 


                    were      


If I ( be ) rich , I would buy a villa . 


**************************


3- If �had + p.p.�would have + p.p.  


اذا وجدت had + p.p.  فإن الفعل الاخر يكون would have + p.p.   و العكس صحيح 


If you had studied  hard , you (succeed)


                              Would have succeeded


If he ( buy ) a camera , he would have taken photos .      had bought  


و إذا أعطاك جملة فعليها في الماضي و بها because  


استخدم الحالة الثالثة لـ if  و ضع if بدلا منbecause 


و اثبت المنفي و انفي المثبت . 


he didn't meet Ali because he was late . 


He would have met Ali if he hadn't been late .           so    �و ان  كان الرابط هو كلمة 


نضع if  قبل جملة so  و نطبق ما سبق


The car as expensive so he didn't buy it . 


If the car hadn't been expensive , he would have bought it .  


ملحوظة :-  نضع not بعد الفعل المساعد  الأول  و هو يكون would( not )  / had( not )  











                    





























Report/Change into reported speech 


الجملة الخبرية : نحول   said إلى  told  


نحول الضمائر الى الغائب : 


I            me           my         mine    myself 


You      you         your      yours    yourself 


             �            �          �          �


He      him        his       his     himself


تحول جميع الأفعال لماضيها :- 


am – is                            was 


are               � were 


was – were  �had been 


مضارع بسيط       �  ماضي بسيط  


play – plays  � played 


go – goes     � went 


ماضي بسيط         � ماضي تام 


played           � had played 


went              � had gone 


didn't play  �hadn't played 


didn't go      � hadn't gone  


" I visited my friend at 8:00"


He said he had visited his friend at 8:00


" I didn't write my homework " 


He said he hadn't written his homework . 


الجملة الإستفهامية :- نبدأ he asked  


نربط بكلمة if  اذا كان السؤال يبدأ بفعل مساعد 


نقدم الفاعل على الفعل المساعد ان لم يكن هو did 


و إن كان هو did نحذفه و نضع الفعل had  p.p. 


"have the stories been written by D?"


He asked if the stories had been written …


"Did Shakespeare write plays ?"


He asked if Shakespeare had written plays 





















































                    


























Unit One 


Change into passive :


مفعول 3 + was /were + p.p. + by + فاعل1


The saw the accident yesterday . 


The accident was seen yesterday . 


The boy wrote some letters . 


Some letters were written by the boy . 


إذا بدأ السؤال بكلمة   did   نحذفها و نحول كما سبق ثم نقدم Was / Were  لنبدأ سؤال جديد  


Did you write the address ? 


The address was written . 


Was the address written ? 


             Did you buy the car ?


             The car was bought 


When was the car bought ?


و اذا وجدنا سؤال مذيل didn't he ? نحذفه ثم نحول كما سبق و نستخرج مذيل جديد منwas /  were  + الضمير 


Dickens wrote novels , didn't he ?


Novels were written by …, weren't they ? 


*******************************


اذا كان الفعل بالجملة   had + p.p. 


مفعول3 + had been + p.p. +  فاعل 1 


Pip had helped the man . 


The man had been helped by Pip . 


A letter ( write ) by Ali , hadn't it ? 


had been written 


The room (clean ) by Mona, hadn't it ?


             had been cleaned


After the printer ( buy ) , I used it . 


                     Had been bought 
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when





Unit Five 


Short adjectives :- صفات قصيرة 


tall - short - hot - cold –friendly – healthy 


شخص         +    adj + er + than   + شخص   


شخص     +  the +adj + est +مجموعة أشخاص  


صفات شاذة : تحفظ 


good            better than             the best 


bad               worse than              the worst 


Ali is ( young ) khaled . 


        younger than


my uncle is ( old ) person in the family . 


                 the oldest 


That restaurant cooks(good ) Kapsah in town                          the best 


Long adjectives : صفات طويلة 


expensive – difficult – important – useful 


شخص     +    more +adj. + than   + شخص   


شخص    +  the +most + adj +مجموعة أشخاص


English is ( important ) French . 


                more important than 


English is ( important ) language at all . 


the most important 


Compare using : as ….. as 


Ali is 20 years old ,. Sami is 20 years old . 


Ali is as old as Sami


Numeral adjectives :-


It         a   


He  is           العدد   - تمييزه مفرد  -صفة +  الفاعل 


She      an 


The book has three chapters .


(What kind of book is she ?) 


It is a three- chapter book  


The girl is eighteen  years old .


(What kind of girl is she ?)  


She is an eighteen – year – old girl 





















































































































































                   Was                             past


While        were + v. + ing�  simple 


إذا وجدت كلمة while  في جملة . ابحث عن was/were + verb + ing  في هذه الجملة , فان لم تجدهم اخترهم او صحح بهم . 


while he (sleep ) he heard loud noise . 


            was sleeping 


و إن وجدتهم اختر التصريف الثاني للفعل 


While he was driving , he …..a puncture 


had         has       was having       is having 


و إذا كان السؤال :-Begin with : While  


hile he (sleep ) he heard loud noise . صحح بهم . e . ��������������������������������������������������������������������������و اذا كان السؤال : و 


ابدأ بها و استعر نسخة من فاعل الجملة الثانية ثم أضف was/ were حسب الفاعل الجديد 


 Waiting at the stop , he saw Ali . 


While he was waiting at the stop , he …


****************************


Unit Four


Some ;- تستخدم في الجملة المثبتة 


any :- تستخدم في الجملة المنفية و السؤال      


 I need some books . 


Do you need any pens ? 


I do not need any pens .


و لكن some تستخدم في السؤال في ثلاث حالات  : 


1- السؤال المهذب المنتهي بكلمة please  


2- العرض بكلمة would you like .,..?   


3- السؤال المتوقع اجابته بكلمة Yes


 Can ( someone – anyone ) help me , please ?


Did you see (someone-anyone )?Yes,I did 


Can ( someone – anyone ) help me ?


Ask using : someone 


Yes, I will meet my friend . 


Will you meet someone  ? 


Yes,  I bought  a book . 


Did you buy something  ? 








Unit Two


                    Keen on


Keep on / kept on 


Consider / +ed                       verb + ing  


Think about/ thought  


He kept on ( work ) for a long time . 


               working


about to  �فعل مجرد ( تصريف أول ) 


he is about to ………… to work . 


a-drive   b-drove      c-driving      d-drives 


*******************************


اذا كان السؤال  هو : shorten the clause 


احذف who / which / that  و الفعل المساعد بعدهم 


The car which was mended last week looks good.


إذا كان السؤال  هو : Add commas 


نضيف الفاصلة الأولى قبل who/ which / that 


نضيف الفاصلة الثانية قبل الفعل الثاني ( آخر الجملة)


 My bother , who studied medicine , became a doctor . 


إذا كان السؤال  هو : Take out the clause 


احذف ما بين الفاصلتين أو من who إلى الفعل الثاني


My bother , who studied medicine , became a doctor .


My bother became a doctor .


Unit Three


إذا كان السؤال هو : Begin with :- verb + ing نحدد الفعل الأساسي و نحذف كل ما قبله ثم نضيف ing


Because he reads well , he got high marks .


Reading well , he got high marks .


By using a key , he opened the door . 


using a key , he opened the door .


while he was sleeping at home , he heard loud noise . 


sleeping at home , he heard loud … noise . 
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